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CALDER LODGE SCHOOL  

FIRST AID POLICY 

 

Aims 
The aims of our first aid policy are to: 
 
● Ensure the health and safety of all staff, learners and visitors.  
 
● Ensure that staff are aware of their responsibilities with regard to health and safety. 
 
● Provide a framework for responding to an incident and recording and reporting the 
outcomes. 
 
It is the policy of Calder Lodge School that there should be adequate and appropriate 
equipment, facilities and trained personnel to provide first aid within the school.  
 
First aid provision is always available while people are on the school premises, and also 
off the premises whilst on school visits. 
 
Legislation and Guidance 
 
This policy is based on advice from the Department for Education 
https://www.gov.uk/government/publications/first-aid-in-schools and the following 
legislation:  
 
https://www.legislation.gov.uk/uksi/1981 ,which states that employers must provide 
adequate and appropriate equipment and facilities to enable first aid to be administered to 
employees, and qualified first aid personnel.  
 
https://www.legislation.gov.uk/uksi/1992 , which requires employers to make an 
assessment of the risks to the health and safety of their employees.  
 
https://www.legislation.gov.uk/uksi/1999 , which require employers to carry out risk 
assessments, make arrangements to implement necessary measures, and arrange for 
appropriate information and training.  
 
https://www.legislation.gov.uk/uksi/2013/1471/schedule/1/paragraph/1/made , which state 
that some accidents must be reported to the Health and Safety Executive (HSE) and set 
out the timeframe for this and how long records of such accidents must be kept. 
 
The Education (Independent Provision Standards) Regulations 2014, which require that 
suitable space is provided to cater for the medical and therapy needs of learners. 
 

https://www.gov.uk/government/publications/first-aid-in-schools
https://www.legislation.gov.uk/uksi/1981/917/regulation/3/made
https://www.legislation.gov.uk/uksi/1992
https://www.legislation.gov.uk/uksi/1999
https://www.legislation.gov.uk/uksi/2013/1471/schedule/1/paragraph/1/made
https://www.legislation.gov.uk/uksi/2014/3283/schedule/made
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First Aid Equipment 
 
The school provides suitably stocked first aid containers in: 
 

● Medical Room. 
● Kitchen Areas- including main kitchen, first floor kitchenette, Parlick Classroom. 
● Every classroom. 
● All vehicles. 

 
There is also an emergency eyewash kit and body fluid disposal kit kept in the Medical 
Room. 
 
Before undertaking any off-site activities first aid provision is considered and first aid kits 
are kept in vehicles. 
 
All first aid containers are marked with a white cross on a green background.  The first aid 
container in the medical room is equipped with the following items: 
 

1. Guidance Leaflet. 

2. Contents List. 

3. Medium Sterile Dressings. 

4. Large Sterile Dressings. 

5. Triangular Bandages. 

6. Safety Pins. 

7. Sterile Eye pads. 

8. Waterproof Plasters. 

9. Sterile Saline Strips. 

10. Microporous Tape. 

11. Nitrile Gloves. 

12. Resuscitation Face Shields. 

13. Foil Blankets. 

14. Hydrogel Burn Dressings in Red Burns Kit 

15. Scissors. 

16. Conforming Bandages. 

 

The school also holds eye irrigation sterile wash pods, burn gel, face shields or revive aid 

and ice packs. 

 

Roles and Responsibilities 
 

           Appointed person(s) and first aiders  

 

            Operations Manager 

           ● Ensuring there is an adequate supply of medical materials in first aid kits within the 

building, and replenishing the contents of these kits 

            Ensure kits are regularly inspected. 

           ● Ensure kits are in all vehicles and checked/ replenished regularly. 
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           Headteacher 

           The Head Teacher carries the responsibility for informing the school community of the first 

aid arrangements and ensuring first aid qualifications of staff are up to date. 

In consultation with the trained first aiders, they will decide the level of medical treatment 
required e.g. hospital visit. In the event of a head injury the pupil will be assessed by a 
member of SLT and sent to hospital if deemed appropriate.  Contact will be made with the 
pupil’s parent / carer to inform them of the situation and whether the pupil has been taken 
to hospital.  Where possible pupils will be accompanied. 

 

           All members of staff with lone-working responsibilities are first aid trained. They are 

responsible for: 

           ● Taking charge when someone is injured or becomes ill during support hours. 

           ● Ensuring there is an adequate supply of medical materials in first aid kits and 

replenishing the contents of these kits. 

           ● Ensuring that an ambulance or other professional medical help is summoned when staff 

are not trained and qualified to carry out the role 

 

           First aid trained staff and are responsible for: 

          ● The senior first aider is a member of the SLT.   

          ● Acting as first responders to any incidents; they will assess the situation where there is 

an injured or ill person and provide immediate and appropriate treatment. 

          ● Filling in an accident report on the same day, or as soon as is reasonably practicable, 

after an incident. 

          ● Informing the Designated Lead of any specific health conditions or first aid needs 

 
First Aid Procedures 
 
On admission, pupils’ medical history is ascertained, and any significant issues are 
identified e.g. if a pupil is asthmatic, arrangements are put in place, including an asthma or 
Health Care plan. Parental consent is always sought for emergency medical treatment. 
 
Staff take precautions to avoid infections and follow basic hygiene procedures.  They have 
access to single-use disposable gloves and hand-washing facilities and take great care 
when dealing with blood or body fluids and disposing of dressings or equipment. 
 
In the event of an accident resulting in injury: 
● The staff present will assess the seriousness of the injury and decide if further 
assistance from a colleague or the emergency services is needed. They will remain on 
scene until help arrives. 
● After assessing the injury, provide the required first aid treatment.  
● Staff will also decide whether the injured person should be moved or placed in a 
recovery position.  
● If staff judge that a learner is too unwell to remain in provision, they will consult with a 
member of SLT to make the decision to return a pupil home. 
● Staff will complete an accident report form on the same day or as soon as is reasonably 
practicable after an incident resulting in an injury 
 
Whenever pupils are off-site engaging in adventurous activities a first aider accompanies 
the group. 
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Record Keeping and Reporting 
 
Calder Lodge School has a procedure which records all accidents, and provides the 
reporting of fatal or serious accidents, injuries etc to the Health and Safety Executive and 
to the Directors of Calder Lodge Ltd.  
 
An accident form will be completed by the staff administering first aid on the same day or 
as soon as practicable after an incident resulting in an injury. This will then be added to 
CPOMs- our in-school monitoring system. 
 
As much detail as possible will be supplied when reporting an accident.  
 
A copy of the accident report form will be added to the first aid folder, where a chronology 
is also available for ALL learners’ and staff forms.  
 
A member of staff will notify parents of any accidents by telephone following the incident. If 
we are unable to contact parents, we will follow this up with an email. 
 
Records held in the first aid and accident book will be retained by the provision for a 
minimum of 3 years, in accordance with regulation 25 of the Social Security (Claims and 
Payments) Regulations 1979, and then securely disposed of. 
 
First aid arrangements are the subject of regular and systematic checks. 
 
Training 
 
A suitable number of staff undertake first aid training.  
 
Staff will be provided with regular first aid training. They must have completed the training 
course and must hold a valid certificate of competence to show this. The provision will 
keep a register of all trained first aiders, what training they have received and when this is 
valid until. This will be reviewed in school to ensure validity. 
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